YOUR NAME
Address
Contact phone number
Your email: xyz@abcd.com


OBJECTIVE: What are you looking for?
Example: 

“To obtain an opportunity in a multinational company, this offers a professional working environment and enables me to grow while meeting the company’s goals.”


EDUCATION: Degree - University - Graduating year
Example:

BA Business Administration - University of Nizwa 

2009

Diploma – Information Systems




2009
University of Nizwa 

ACTIVITIES:  Activities you have done outside of your major.
Example:
“Helped during cultural week: Member of the Arts group - 2007 – 2009”
WORK EXPERIENCE: Any internship done in your own time
Example:

“I received training in DARIS, Center for Scientific Research and Technological Development at Nizwa University as a researcher assistant.”

SKILLS: 
Example:

“Computer: Familiarity with Microsoft Word, Excel”

LANGUAGES: Write all the languages that you are familiar with. 
Example:

“Arabic (native), 
English – Reading: Good, Writing: Good, Spoken: Very good”


REFERENCE: write at least one reference (NOT a Family Member) referable academic or business contact 
Example:

“Mr. XXX
Designation: XXXXXXX

Mobile: XXXXXXXXX

Email: XXX@XXX.com “

