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N Office of Health and Safety

General Laboratory Inspection Checklist
Gl i) (andl dalalf daildl)

General Information
dale Cila glra
Location/building number: Inspection Date/Time:
1siall/ad gall B sAdleal) i g/ U
Floor Number: Room/Lab Number:
13l a3 s pidall/Ac Y A8
Faculty/Office: Department/Unit:
iSall/calh gall :3.1;‘95\/‘4.«‘35\
Inspection Carried out by
108 (e paadl) o
Health and Safety Office Others
A g daall (iika (AT
Lab Superintendent/Technician Others ]
oA (9/Ch 1A
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No | Inspection Item: paadl) 3 gy I\f ;/ Observations and recommendations il 5il) g clliadlal)
Procedures and forms
< et g s ) oY)
1 Laboratory Health and Safety Manual
- < aidall Ladlad) g daual) Jata
5 Equipment / apparatus handling procedures
' 3 342aY) / cilaaall aa Jalail) Cilg) ja
3 Equipment, apparatus and materials borrowing procedures
: 3 gal) g 5 3gal g cianall b jladiad &g o)
4 Chemicals inventory handling procedures
' Al ) gall 9 5 g Jalail) il ) )
Lab technicians are aware of hazardous materials handling
5. | procedures
3kl ) gal) aa Jalaill cile) by Aali 430 3 o &l puidal) b
6 Machines and instruments emergency shutdown procedures
: 4l cyall 3 3gal) g cU B8] cils) s
7 Students / staff health and safety induction training
' ) g dauall il ol oo il gall 7 obal) iy a5
8 Gas cylinders handling, transporting and storing procedure
' S ) glad ¢y 35 9 J83 g Jaladill Sile o)
9 Chemicals inventory list
' ALibassl 3 gall ¢y 938 Aaild
10 Equipment / apparatus inventory lists
' 33eaY) g ilaall ¢ g 38 daild
11 Chemicals receiving form
' Aailrasst) 3) gal) AU 3 jlalini)
12 Equipment / apparatus information form
' 53¢y cilanal) Uil 8 jlaiud
13 Chemical spillage form
) UJQA,}SS\ Q) B jlatian




w Deanship of Planning and Quality Management

Office of Health and Safety

UoN/DPQM-HSO-FORM-002/V1/2018

14. | Calibration / maintenance form
Sluall/s piaall 5 jlaiud
15. | Breakage logbook form / logbook
5 pruSal) il ga¥) Joaad 83/ 3 jlatioal
16 Equipment / apparatus logbook
' 8¢y cilaral) Jaw
17 Necessary Personal Protective Equipment logbook
' Ay g pall duaddld) Llaal) cilara Jaw
18 Machines and instruments maintenance and repairs logbook
: 3¢l s Y cladia) g Ailua Jaw
19 Laboratory personnel are trained to use the appropriate PPE
' Laadial) dpadldl) 448 gl) Cilra aladind o ¢ gu 00 puidal) gikhga
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Laboratory
oadal)

Facilities
39)

20.

Adequate lighting is available and regular inspection and
maintenance is carried out
plitie (8 Wgilbua g Lgililaa ol g 58 gla dpuilial) 35 L)

21.

Adequate air conditioning is available and regular inspection and
maintenance is carried out
aliile Sy Alilua g Adllae alig 8 gia Cualial) ¢ g8 Ci

22.

Adequate ventilation is available and regular inspection and
maintenance is carried out
pliiie JSo Lgiilbua g Lgiiilase a5 58 gl Aulial) 4 943l)

23.

Adequate housekeeping is ensured and regularly carried out
AL qaliial) il o) o) Al

24.

Floors kept clean, dry, even and free from slip & trip hazards
Saill g YN shlda (e A g Adla 5 Adulss cilda )

25.

Power points, light fittings and switches are in a safe place and
free of defects?
Ggadl e A 5 Cpal (S A Beliay) gesilia g il i g 48Ul AaLa aran

26.

Microwave ovens have warning “remove lids from containers?
M glall (e SRS A1) " pdad dAadle Lgale g Saall o) B

27.

Ovens have a warning sign about hot surface and not to touch

28.

Hot plates have warning sign about hot surface and not to touch
Lgal ate g AL ) Jga piald Aodle Lgde Ay gl cpdiad) gl

29.

Noise levels are within acceptable limits
A gaial) 3 gand) B ol pual) iy giasa

30.

Equipment, power tools, extension leads, and power boards
maintained in a safe operating condition (records kept)
s B Bdal) cila gl g pail) Al g 4l g <) <l a1 g Calanally BlEiaY) Ay
(S el BAEIAY) ) Akl S

31.

There are adequate power outlets, the use of extension cords and
power boards is controlled

L) cila gl g all) Sl aladind B aSall) ol g dslia A8Ua JaLa 334
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32.

Adequate fume Hoods are available and regular inspection and
maintenance is carried out
4 54l Lilsuall g paadl) o1 ) al g dsaliad) 5 ldl) 3 gall G 4dad) b g

33.

Lab washing basins connected to a designated sewage system
Gald Aua i pa ol A gaga pddal) A Jaudd) () gal

34.

PPE are available, in good condition and stored appropriately
W&M&Jj&a\ghﬁﬂh@\gﬁﬁj’u@\ dglanl) Cilana

35.

Outdoor gas cylinders are stored /secured properly and clearly
labeled identifying their contents and risks
S daudal g il dalaa g graaua JS8 daa A Slad) il gl ¢yall/ ey JA5 aly
L jlalia g Lyl giaa

36.

Indoor Gas cylinders are stored /secured properly and clearly
labeled identifying their contents
Aol g il dalra g gaua S Arall Jala & Sl Gl glad ¢aali/cp 335 aly
L jlalia g Lol giaa SaaS

37.

Safety guards used on mechanical equipment where required
dalal) die 4SSl Cilarall dlaa dladi aladin Al

38.

Emergency shutdown buttons are clearly visible and operational
@MAMMJM‘JQ‘M (s dall YY) pilia

39.

Workbench chairs are of appropriate height where
sitting/standing work is performed
i g8el) / Gugladl eﬁg&g&w&&uﬁ‘)\ LAR | QYJ&L’MUS

40.

No exposed wiring or damaged electrical cords
AR Ay ygS Ml gl A8 gk M) a2 g5 Y

41.

Lab UPS (uninterrupted power supply) units are will secured,
cooled and ventilated
i JSy gt gt g Wy g (adiial) AUl 20aa]) UPS clas g Gypall o

42.

Emergency generators are will secured, cooled and ventilated
Guaia JSy g g g L g (s ) shall il ga Gl oy

43.

Food and drinks stored and kept away from toxic and infectious
materials
dganall g daludl 3 gal) Ce Ty 4 e il g diall g A032Y)
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Refrigerators/freezers labeled either “Food & Drink Only” or
44 “No Food & Drink
' dandaM ol 3 jlis g Mal il g pia g dardal" 5 le Lgale cildanall/cladiil)
"l g pall g
45 Availability of proper place for having food and rest
' h\j\gewidjmw&g&ﬁﬂ
Appropriate radiation safety monitoring equipment is available
46. | and appropriate monitoring procedure in place
Aol Aadlad) 48 jal duilia cilg) ja) g cilana 36l
47 Adequate and sufficient radiation shielding & signage is provided
' Lpilia Ao lady) i g dlaa o o ol
48 Radioactive waste/storage procedures in place and adhered to
Tl L al ) Al g Apuliall Cile) a3 L g AT puidal) B dadilal) e lad) il
49 All work surfaces cleaned & monitored after use of radioisotopes
: dadial) SUALY aladin) day 1gid) e ol g Jead) ol pvan AT a1y
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Emergency facilities
(s skl (381 5
Emergency procedures are available & properly posted in the lab

50. AR B Cabia Sy Ahuala s § b sie 15 sl i) ol
Emergency exits are available and clearly marked and access

51 available while lab is in use

' aladic) oL zUia Lgal) J gua gl g gl g JS dalaa g 3 gia (ol shal) 7 e

PN

50 Emergency evacuation path is properly labeled

: Guulia JSn dalra 5 ) ghll CYa B eMAY) lua
53 Lab technicians are aware of emergency evacuation procedure

' s skl A b edAY) Cle) by 4ali 4 3 o &l jpuidal) b
54 Lab technicians are aware of designated assembly points location

il Lalid) aanil) Jalii lSay 4l 4yl j3 o ) piidal) 8
Fire alarm is attached with building drawing showing the fire
55. | alarm zones
il (B Gl IN) (ghlia g gy s (Asal) pau ga (38 0 Gaad) 1)
Emergency procedures for hazardous materials accidents are
56. | available and properly posted in the lab
sidal) A Calia Sy o ) gdiia g 8 8 gia 3 ladl) 3) gal) &) gad (5 ) ghall i) s
Lab technicians are aware of emergency procedures for
57. | hazardous materials accidents
3kl 3 gal) &l g A sl ghall Cilg) jaly A o o juidal)
Fire extinguishers, call points, emergency showers, eyewash, first
aid Kkits and electrical panels are kept clear and accessible all
time.
Grliay (gl J g g (5l shal) gibena g Juai¥) Jali g (5 ad) il Jaisa
) o W) Sl (S g cilbgra (g (1 AA £ g cilaana g Al 9Y) ldlaa)
5 ¢ £ ey
Proper assembly point available in case of emergency evacuation
sl eSAY) Da B Lualia pand Adali 3529

58.

59.
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Firefighting system regularly tested, and report shared with HSO
60. daal) CuiSe pa o il AS L allyg (590 IS (33 ) Aadla Aalii] and aly
Aaddl g
61 Emergency showers and eye wash stations are regularly inspected
' $09% JSdia (gadl J g g (51 o)) b Alae oy
Smoke and gas detecting devices and sprinkler systems are
62. | available and tested regularly
aliila Jn Lgaand ally g 0 B gila olpall CildiLdi g g HAAN gl Jad) (uninl 3 g
63 First Aid Kit is available and regularly checked
' 099 JSy duaad sy g B gia Ayl oY) i) (§ gdina
64 Fire extinguishers and fire blankets types list is available
' B A gk (Gl cilbithy g ciblih s g ¢ il daild
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Lab chemical handling and storing
i) B Led 305 duilaasl) 3l gall pa Jalacil
Safety manual for chemicals transportation, storing and handling
is available. Ll glia g Lg-i A% g AnileasSt) o) gal) JRI dadluad) Juda 8 gty
Chemicals Safety Data sheets are available for all chemicals (soft
66. | or hard copy) 4sibaassh 3 gall gpand Axilaasl ) gall Aadlaw il (3109 2 555
(Ais < ol de gahaa dA)
A current inventory of chemicals used or stored in the lab is
available Al 8 Ad Al gl dadiiucal) dilpasl) ) gall s a2 B gy
Chemicals containers condition is acceptable and storing the
68. | right chemical
Lo dpnuiall Al dlal) (A5 2l g Jgalla Ailpassl) iy glad) Al
Chemicals are dated upon receipt and opening
) e g ADEY g L LB g dalna dilias!) ) gl
Chemicals are not used / stored beyond its expiration date
Lgilga) o dy A A gf dwdiinn e 4pilassl) ) gal)
Chemicals are segregated by compatibility in storing cabinets
G A Slal (A A 5l cueen Ailparsll 3) gal) Juad Ty
Empty containers are being properly disposed
Waste containers properly labeled with the words “Hazardous
73. | Waste”

65.

67.

69.

70.

71.

72.

15 had CililAar dally Culia (S dalra AuiliaSl) Cililaal) cilgla
Waste storage areas are well designed as per standards
MM&JAPMWQUM\C&}Q&LM
Waste containers are free from damage, rust or leakage and
75. | labelled with accumulation start dates
Aail) 1y ey Ui Aalaa g el g Jaiaall g pudal) (pe AIA clilial) il gla
Hazardous waste management system is available and revised
76. | periodically

74.

éJJAMA&@\JA&J}JﬁASJEﬂ\QL&M\BJM!PW
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Hazardous waste management system is clear and apply by all
77. | laboratory users
Al addiea aren Al g il g 8 pladld) ldlal) B ) AU
78 Hazardous wastes are segregated at storing areas
' CrAL (shlia 83 jhdl) cllill) Juab oty
Chemicals are kept at a storage area meeting the standards and
79. | regulations
dalaY) g il gl L&) g JSa Cp JASN GSLaf A AL ghaa dailiassl] 3 gal)
Chemicals containers are labelled properly showing all necessary
80. | data
3.})3}'45\ QLAJM‘JS#jWhAMM@QHSS\ b gladl

10




